
Subject: Inquiry re: [Job Grant Name]

Hi [Recepient’s Name],

I am writing to inquire about opportunities to invest in my professional development through
workforce skills training funded by the [Job Grant Name].

As an employee of [Company's Name] for [length of employment], I have developed a strong
understanding of my role and the company's standards and practices. However, there is always
room for improvement, and I am committed to gaining the necessary skills to grow in my role
and further the success of [Company's Name].

The grant would cover a significant percentage of my training costs, enabling me to further
develop my skills without a substantial financial burden to myself or the company. I believe this
investment by the company will significantly enhance my performance and contribute to
achieving [Company Name]'s objectives.

You can visit [grant link] to learn more about the grant and the benefits of participating in the
program.

Thank you for considering this request. I appreciate your time and believe we stand to benefit
significantly from this opportunity. I look forward to hearing from you.

Sincerely,

[Your Name]


